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LAMPIRAN 

 

 

Lampiran 1. Job Description bagian AP 
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Lampiran 2. Job Description bagian AR 

 

Job Description bagian AR Luar Kota 

 

 

Job Description bagian AR Dalam Kota 

 
 

 Job Description bagian AR Pelunasan 
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Lampiran 2. SOP Migrasi bagian AP 

 

SOP Migrasi AP Barang Dagang 
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SOP Migrasi AP non Barang Dagang 
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SOP Migrasi AP Import 
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SOP Migrasi AP Down Payment 
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Lampiran 4. SOP Migrasi bagian AR 

 

SOP Migrasi AR Invoice 
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SOP Migrasi AR Dalam Kota 

 

 

 

 

 

 

 

 

 



 

124 
 

SOP Migrasi AR Luar Kota dengan Cabang 
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SOP Migrasi AR Luar Kota tanpa Cabang 
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SOP Migrasi AR Proyek dengan MOU 

 

 

SOP Migrasi AR Proyek non MOU 
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Lampiran 5. SOP Sistem SAP-B1 bagian AP 

 

SOP Sistem SAP-B1 AP Barang Dagang (Lokal) 
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SOP Sistem SAP-B1 AP Barang Dagang (Import) 
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SOP Sistem SAP-B1 AP non Barang Dagang (ATK) 
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SOP Sistem SAP-B1 AP non Barang Dagang (Fixed Assets) 
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SOP Sistem SAP-B1 AP Down Payment 
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SOP Sistem SAP-B1 AP Komisi ABT 
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SOP Sistem SAP-B1 AP Komisi Sales Retail 
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SOP Sistem SAP-B1 AP Komisi Sales Showroom
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SOP Sistem SAP-B1 AP Komisi Sales Proyek
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SOP Sistem SAP-B1 AP Jasa Potong 

 



 

142 
 

SOP Sistem SAP-B1 AP Perhitungan SPG 
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Lampiran 6. SOP Sistem SAP-B1 bagian AR  

 

SOP Sistem SAP-B1 AR Penagihan Luar Kota 
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SOP Sistem SAP-B1 AR Penagihan Dalam Kota  
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SOP Sistem SAP-B1 AR Penagihan Proyek 
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SOP Sistem SAP-B1 AR Penagihan dengan Down Payment 
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SOP Sistem SAP-B1 AR Konsinyasi 
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Lampiran 7. Contoh Dokumen Sistem SAP-B1 
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Lampiran 8. Hasil Uji Turn it in 
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